Long Distance Log
Record your calls on a log. You will use this log to reconcile business and personal calls.

For personal calls, please consider purchasing a calling card (available in the front office, room 309).
While NCEAS pays for long distance business calls, callers must pay for personal calls.
Name

Telephone number from which calls were made

	Date
	Name of Caller
	Telephone # Called
	Fax Type
	Subject/Name of Recipient
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